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1. OBINUE ITOJIOKEHHNSA

1.1. Hacrosmee mnoioxenue paspaboraHo 11 MyHHIHMNAIEHOTO Ka3€HHOTO
JOLIKOIBHOro 00pa3oBarenbHOro yupexaeHus Nel — meTckoro caja KOMOHHHPOBAaHHOTO BHIA
«Comapimko» p.n. bucepts (nanee no tekcry MKJIOVY) B coorBercTBuu ¢ Koncturynuei PO.
TpymoBbIM KoziekcoM P®, denepanbubmm 3akoHOM «O IEpCOHANBHBIX JaHHBIX» oT 27.07.2006
r. Ne 152 -®3, Iepeunem cBeleHHi KOHPUIEHIHAIBHOTO XapaKTepa, yTBEPKIEHHBIM YKa3oM
[Mpesumenta PP ot 06.03.1997 Ne 188 u apyruMH COOTBETCTBYIOLIHMMH 3aKOHOAATECIbHBIMH H
HMHBIMH HOPMATHBHBIMH IIPaBOBBIMHU aKTaMH P®.

1.2. OcHoBHas uenb Hacrosmero [lonoxeHHs — YCTaHOBIICHHE €IMHOIO IOPsIKa
3alMTHl IEPCOHANBHBIX NaHHBIX paboTHHKOB MKJIOY s obecnieyeHus 3alllUTHI €r0 IpaB U
cBobon mnpu o00paboTKe IEpCOHANBHBIX JAaHHBIX, B TOM YHCIE 3allMThl MpaB Ha
HENPUKOCHOBEHHOCTh YaCTHOH XHU3HH, THYHYIO U CEMEHHYIO TaiHY.

1.3. Hacrosmmam [lonoxeHueM ompefienseTcs IOPANOK MOIydeHHs, 0OpaboTKH.
XpaHeHHsl, [Iepeaui H ;o6O0ro JIpyroro HCIHOIb30BaHHS MEPCOHANBHBIX NAHHBIX PaOOTHHKA, a
TaKXKe BEJIEHHS €ro IMYHOTO JIe1a B COOTBETCTBHH ¢ TPYAOBBIM 3aKOHOJATENLCTBOM PO.

1.4. B HactosimeM [TosioxeHrH HCIIOJIB30BaHbI CIEAYIOLIME TEPMHHBI U ONIPEACICHHU:

- paGOTHHK - (pU3MYECKOE IO, COCTOSIIEE B TPYIOBBIX OTHOIIEHUSX C paboToIaTeNIeM;

- paGoTonarens - 3aBenyomas MKJIOV;

- IlepcoHaNbHBIE JaHHBIE - MobGas HHpOpMamHs, OTHOCAAACS K ONpPEeJENCHHOMY MU
ompeleNseMOMy Ha OCHOBAaHMM Takod HHQpopManud (GU3HYECKOMY JIHILY (cyObexTy
NEPCOHAIBHBIX JaHHBIX), B TOM YHCJIE ero paMHIUs, HMs, OTYECTBO, IOJl, MECAIL, IaTa ¥ MECTO
POXICHHS, ajpec, ceMeifHoe, CONMAIbHOE, HMYIIECTBEHHOE IIOJIOKEHHE, 0OpasoBaHHE.
npodeccus, JOXOIbL Apyras HHpopMaus;




- 06paboTKa IIEpCOHANBHBIX JAHHBIX - JCHCTBHA (ONEpaliK) C MEPCOHANbHBEIMH JAHHBIMH,
BKIIO4as COOp. CHCTEMaTH3allMIO. HAKOIUICHHE, XpaHEHHE, yTOYHEeHHE (0OHOBIICHHE,
HU3MCHEHHE), MCIIONB30BaHHE, PACHpPOCTpaHEHHE (B TOM YHCJIE Iepeaady), obe3IHYHBaHME,
OJI0KHpOBaHHE, YHUUTOXKEHHE [TEPCOHATBHBIX JaHHBIX;

- PpaclpOCTpaHEHHE MEPCOHANBHBIX JAHHBIX - JICHCTBHUA, HAIpaBIeHHBIE Ha Iepenaqy
NEPCOHATBHBIX JAHHBIX OIPENEIEHHOMY KpYry JHIl (Iepeaada MepCOHANLHEIX JAaHHBIX) HIIM Ha
O3HAaKOMIICHHE C IEPCOHAIBHBIMH JaHHBIMH HEOTPAHHYEHHOTO Kpyra JIMI, B TOM YHCJE
00HapoJI0BaHHE NEPCOHATBHBIX MAHHBIX B CPEJCTBAX MACCOBOM MH(POPMAIMM, PAa3MEILCHHE B
HHQOPMALMOHHO - TEIEKOMMYHHKAI[HOHHBIX CETSX MIM [PEJOCTaBJIEHHE JOCTyHna K
IIEPCOHATIBHBIM JAHHBIM KaKHM - JIH0O HHEIM CIIOCOO0M;

- MCITOJIb30BAHHUE MEPCOHANBHBIX NAaHHBIX - JIEHCTBUS (ONEpAlldH) C MEPCOHATBHBIMH JaHHBIMH,
COBEPINAEMBIE B LIEAX IPUHATHSA PEIICHHH WM COBEPIICHUS MHBIX JEHCTBHM, IOPOXKIAIOINIHX
IOPUIMYECKHE TTOCIEICTBHS B OTHOIICHHH CyOBEKTa MEPCOHATBHBIX JAHHBIX HJIH IPYTHX JIHI]
100 HHBIM 00pa3oM 3aTparMBaroOIMX IpaBa H CBOGOABI CyOBEKTA IIEPCOHATIBHBIX JAHHBIX WIH
JIpYTUX JINIL;

- 3alllUTa [IEPCOHAIBHBIX NAHHBIX - JAEATEIBHOCTh MO OOECIEYEHHIO C IOMOIIBIO JIOKATLHOTO
peryJupoBaHHs Mopsiaka oOpabOTKH NMEPCOHANBHBIX JAaHHBIX U OPraHH3aI[HOHHO-TEXHHYECKHX
Mep KOHQHUICHIMATHHOCTH HHPOpPMANMM O KOHKPETHOM DPa0OTHHMKE, IOJy4EHHOMH
paboToaTeneM B CBS3H C TPYAOBEIMH OTHOIIEHUAMH;

- 6I10KMpOBaHHE NEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpaiieHne c6opa, CHCTEMATH3AINH,
HAKOIJICHHUs, HCIIOJIb30BAHHMS, DACIPOCTPAHEHHS MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE HX
nepeaayy;

- YVHHMYTOXCHHME IEPCOHANBHBIX JIaHHBIX - JEHCTBHSA, B PpE3yJIbTare KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHMTBb  COJEp)KAaHHE IMEPCOHAIBHBIX JaHHBIX B  HH(OPMAIIMOHHOM  CHCTEME
IIEPCOHAIIBHBIX JAHHBIX HIM B Pe3yJbTaTe KOTOPHIX YHHYTOXAIOTCS MaTepHaIbHBIE HOCHUTEIH
IEPCOHANBHBIX JJAaHHBIX;

- 00e31MYMBaHUE IEPCOHAIBHBIX JAaHHBIX - JCUCTBHSA, B PE3yJbTaTe€ KOTOPBIX HEBO3MOXHO
OINIPENENNUTD IPHHAJIEXKHOCTh [IEPCOHATBHBIX IAHHBIX KOHKPETHOMY pabOTHHKY;

- KoHOHaeHIManbHas wWHGopManus - 3To HHpopMmanus (B JOKyMEHTHPOBAHHOM HIIH
3EKTPOHHOM BHJIE), TOCTYN K KOTOPOH OrpaHUYMBAETCA B COOTBETCTBHH C 3aKOHOAATENHCTBOM
PO.

1.5. Hacrtosmmee Ilonoxenue yrtBepknaercs 3aBenywomed MKJIOY u neiictByer 1o
IPUHATHUS HOBOTO.

1.6. Bo BceM HHOM, HE OroBOpeHHOM B HactosmeM llonoxenun paborojmaTtens M €ro
npeacraBurent, a Takke paboTHHkH MKJIOY ¥ HX [OpeiAcTaBHTENHM pPYKOBOACTBYHOTCS
Koncrurynueit P®, TpymoBemM kxomekcoM P®, denepanpubiM 3akoHOM «O NEpCOHAIBHBIX
JaHHBIX» 152 - @3 ot 27.07. 2006 ¥ ApyrHMH 3aKOHOJAATEIbHBIMH H HOPMATHUBHO - IIPABOBHIMH
axtamu PO.

2. CBOP, OBPABOTKA H 3AIIIUTA
IMEPCOHAJIBHBIX JTAHHBIX PABOTHHKA

2.1. TlepcoHaibHbIe AaHHBIE PabOTHHKA OTHOCATCS K KOHOHICHIHATbHON HHGOPMALKHY.
Tpe6oBanus k paGoTe ¢ IMEPCOHATBHBIME JaHHBIMH pabOTHHKA ycTaHOBJIEHHI CT.86 TpymoBoro
kozaekca PO u aBisroTcs 0053aTeNbHBIME JUISL CTOPOH TPYAOBOIO OTHOIIEHHS.

2.2. O6paboTKa EPCOHAIBHEBIX JaHHBIX MOXET OCYIIECTBIATHCA paboTOJaTEIEM HIIH €0
IPEJCTABUTEIAMHE TOJILKO C COTJIacHs pabOTHHKA, 32 HCKIIOUEHHUEM CIIy4aeB, IIPEAyCMOTPEHHBIX
n. 2.3 "Hacrosmiero [TonoxeHus.

2.3. Cornacus paboTHHKa pd 06paGoTKe €ro MepCOHAIBHBIX JAaHHBIX He TpeOyercs B
cllydasx, Korja:

2.3.1. Ob6paboTka mepCOHANBHBIX JaHHBIX PAaOOTHHKA OCYILECTBJIAETCA HA OCHOBaHHH
(denepasbHOTO 3aKOHA, YCTAaHABJIMBAIOUIETO €& IeNb, YCIOBUS IIONY4YEHHs IEPCOHAIBHBIX



JAHHBIX B KPYI CyOBEKTOB, IEPCOHATBHBIE MaHHBIE KOTOPHIX MOIeXKaT 06paboTKe, a Takxke
OIIpEICIIAIONIETO NOJTHOMOYHS paboToAaTelNIs H €T0 IPeACTaBUTENEH.

2.3.2. OO6paboTka MEepCOHANLHBIX [AaHHBIX pPa0OTHHKA OCYINECTBIAIOTCA B IENAX
HCIIOJIHEHHS JOTOBOPA, OHOM W3 CTOPOH KOTOPOTO SIBIISETCS caM pabOTHHK.

2.3.3. OGpaGoTka TmepCOHANBHBIX [MAaHHBIX pabOTHHKA OCYHIECTBIAETCH  JUIS
CTaTMCTHYECKHX WJIH HHBIX HAyYHBIX LieJiell NpH YCIOBHH 00s3aTeIbHOrO 00€3IHYHMBaHHUSA
HEPCOHATLHBIX JAHHBIX.

2.3.4. O6paboTKa nNepCOHATBHBIX JAHHBIX paOOTHHKA HEOOXOIMMAa I 3alllMThI XKHU3HH,
3M0POBbS HJIH HMHBIX YXH3HEHHO Ba)KHBIX HHTEPECOB pabOTHHKA, €CIH IOJIYYEHHE COTJIaCHs
pabOTHHKA HEBO3MOXKHO.

2.3.5. OGpaboTka NepCOHAIBPHBIX HAHHBIX paboTHHKAa HeoOXoauMa JMjs JOCTaBKH
MOYTOBBIX OTMpPABJICHHH OpraHW3allMsIMH IOYTOBOH CBSI3H, OCYIIECTBJIEHHMS OIlepaTopamMu
3JIEKTPOCBSI3H PacyéTOB C MOJH30BATEISIMH YCIIyT CBS3H 3@ OKa3aHHBIE YCIYI'M CBf3H, a TaKxke
JUIS paCCMOTPEHHS MPETEH3UH 110JIb30BaTelIeH YCIlyraMH CBS3H.

2.3.6. OcymectBisiercss 00paboTka MEPCOHANBHBIX JAHHBIX pabOTHHMKA, MOIJIEKAIIHX
ONyOJIHKOBAaHHUIO B COOTBETCTBUH C (pefiepalIbHBIMH 3aKOHAMH.

2.4. TIpu mnocrymwiedun Ha pabory B MKJIOY paGOTHHKOM MpeAoCTaBisAeTCs
paboToIATENO MM €r0 NPEICTABUTENIO NEPCOHANBHBIE JAHHBIE O ce6e B TOKyMEHTHPOBAHHOH
dbopme:

- MacnopT rpaxaaHuHa PO;

- Tpy[ZOBas KHHXKKa, 33 HCKIIFOUCHHEM CIIy4aeB, KOIJa TPyAOBOH JOrOBOp 3aKIIIOYACTCH
BIEPBbIE HIIH pabOTHHUK MOCTYNAaeT Ha paboTy Ha YCIOBHAX COBMECTHTENILCTBA;

- CTPaxoBO€ CBHIETEIHCTBO TOCYAapCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMUS,

- UHH;

- JIOKYMEHTBI BOMHCKOTO y4éTa - JUIi BOEHHOOOS3aHHBIX H JIHII, MOJUIE)KAIIHX MIPU3BIBY
Ha BOCHHYIO CITyXk0y;

- IOKyMeHT 06 00pa30BaHMH, O KBATH(HKAINH WM HATHYHH CHEHMATbHBIX 3HAHHH MIPH
NOCTYIUIEHHH Ha paboTy, TpeOYIOyIo CHEIHATBHBIX 3HAHUH WM CIENHaTbHOM TOTOTOBKH,

- MEIHIHHCKOE 3aKIIOYeHHE O BO3MOXHOCTH BBIMOJHATH pabory B MKJOVY 1o
JIOJKHOCTH, Ha KOTOPYIO OH IIOCTYMAET.

2.5. ITocine Toro kak paGoToaarenieM GyAeT NPUHATO pelleHHE 0 npuéMe pabOTHHKA HA
pa6oty B MKJIOV, a Take B IIOCJIEACTBHH B IPOIIECCE TPYIOBOH NEATEIPHOCTH K JOKyMEHTaM,
COJIepIKalllMM [IEPCOHAIBHBIE TaHHBIE paOOTHHKA, TAKKE OyyT OTHOCHTBCS!

- TPy/I0BO}#i IOrOBOD | IIPHKa3 O MpHEME Ha paboTy;

- CBelEHHS O MOOMPEHHSX M HarpaXICHHAX (HAJMYHe MOYETHBIX TIPaMOT,
6J1aro/JapCTBEHHBIX [IHCEM, YAOCTOBEPEHHH O BETEPAHCTBE U 1IP.);

- IPUKa3bl 00 H3MEHEHHUH YCIIOBHH TPYJIOBOTO I0TOBOPA;

- Kaprouka yHuuuupoBaHHOH Qopmer T - 2, yTBepKIEHHas IOCTAHOBJICHHEM
I'ockomcrara Poccun ot 05.01.2004 Ne 1;

- IUYHOE JIETIO;

- CBEJICHHS O CEMEHHOM MOJIOKEHHH (CBHIETENHCTBO O Gpake, 0 pacTopxeHHH Opaka);

- CBEZIEHHUS O HAMYHH JieTell (CBUIETENBCTBO O POXKICHHH peOEHKa);

- cBeJieHHs 00 HHBAIHIHOCTH (yIOCTOBEPEHHE HHBAJIKIA) ;

- CBEZICHHS O JJOHOPCTBE (CIPABKH O Cjaue KPOBH, YIOCTOBEPEHHE TOHOPA);

- CBe[ICHHS O COCTABE CEMBH (CIPABKa O COCTABE CEMbH);

- CBEICHHS O JIOXOJE C IPEABIAYINEro MecTa paboThI (CIIpaBKa);

- IpyTHue AOKyMEHTBIL.

2.6. Ecili mepcoHaIbHBIE TaHHBIE PaGOTHHKA BO3MOXKHO MONYYHTH TOJIBKO Y TPETheH
CTOPOHBI, TO pabOTONATENh Yepe3 CBOETO IPEICTABHTENS yBEAOMICT PabOTHHKA 06 3TOM HeE
MeHee 4eM 3a TpH pabouux IHS H IMONydaeT OT pabOTHHKAa NHCBMEHHOE COIJacHe (yu6o
IIHCHMEHHBIH OTKa3), KOTOpPOE TOT HOJDKEH JaTh B TEYEHHE IATH pabouyux JHEH ¢ MOMEHTA
IOJIyYeHHs OT paboToaaTeNs COOTBETCTBYIOIIETO YBEIOMIICHHS. B IHCEMEHHOM yBEIOMIICHHH



paboTomaTenb HOJKEH MOCTaBUTh PaOOTHHUKA B U3BECTHOCTD O MOCIIEACTBHAX OTKa3a B Ja4ye UM
corjiacis Ha HOJy4eHHe NepCOHAIbHBIX JaHHBIX, BKIIoUasi OTKa3 B IpuéMe Ha paboTy.

2.7. PaGoromarellb ¥ €ro MpeaCTaBUTENIH, NOJydYarompe B 00paboTKy mepcoOHaJIbHBIE
JMaHHBIe pabOTHUKA, 003aHb! COONIIOAATh KOHGUACHIMATBHOCTE HHGOopManuu. JlanHOE IpaBUIIo
He pacmpocTpaHseTrcs Ha OOMEH IepCOHAIBHBIMH JaHHBIMH DPaOOTHHKOB B IIODSIKE,
YCTaHOBJICHHOM (heZiepalbHBIMU 3aKOHAMH.

2.8. 3amuTa nepcoOHANBHBIX JaHHBIX pa0OTHUKA OT HENPABOMEPHOIO WX MCIIOJIb30BAHHS
HIId YTpaThl obecneunBaeTcs paboToaTeneM 3a CYET €ro CpPeACTB B MOPSIKE, YCTaAHOBICHHOM
TpynoBbiM koaexkcoM P®. uabiME denepaabHBIMU 3aKOHAMH.

3. XPAHEHHUE NIEPCOHAJIbHBIX JAHHBIX PABOTHHUKA

3.1. Ilepconansubie nanubie pabotHrnkoB MKJIOY xpansaTcs Ha OyMaXHBIX HOCHUTENSX B
kabuHeTe 3aBemyiomei. JIIs 3TOro HCIONB3YIOTCSA CIENHAIEHO 0GOpyHOBaHHBIE MIKa(bl ©
ceiibl, KOTOPEIE 3aKPHIBAIOTCA Ha KIIOY, IPH HEOOXOAMMOCTH — omnedarhiBarorcs. Kiod ot
mkahpoB U ceilpoB. B KOTOPHIX XpaHATCA NEpCOHaIbHBIE AaHHBIE paborHmkoB MKJIOV,
HaxoauTcs y 3apenyronieit MKJIOV.

3.2. KonkperHble 00s3aHHOCTH HO 0OpabOTKe, XPaHEHHMIO W BhIJAY€ INEPCOHAIBHBIX
JaHHBIX Pa0OTHUKOB: JIMYHEIX JIEJI, TPYJOBBIX KHIKEK (IyOIHMKaTOB TPYIOBBIX KHHMXEK), HHBIX
JOKYMEHTOB, OTPaXKaloIMX NEepCOHANBHBIE JaHHBIE PAOOTHHUKOB. BO3JIAratoTCs 110 IPHUKa3y Ha
KOHKPETHBIX TpEACTaBUTENeH paboTojaTens M 3aKpEIUIAIOTCS B TPYNOBHIX JIOrOBOpaX,
3aKJIFOYaEMBIX C HUMH, M JJOJDKHOCTHBIX MHCTPYKIIUAX.

3.3. B OTHOIIEHHH HEKOTOPHIX NOKYMEHTOB AEHCTBYIOIIMM 3aKOHOJATelhCTBOM PO
MOIyT OBITh YCTaHOBJEHBI WHBIE TpeOOBaHUSA XPAaHEHUH, YEM MPEAYCMOTPEHO HACTOSIIKMM
[TonoxenneMm. B Takux ciaydasx paboTojarenb M €ro HpPeACTaBUTENHM PYKOBOACTBYIOTCH
IpaBHJIaMH. YCTAHOBICHHBIMH COOTBETCTBYIOIMM HOPMAaTHBHBIM aKTOM.

3.4. Cpenenuss o pabotHukax MKJIOY MoryT Takke XpaHMTbCS Ha 3JICKTPOHHBIX
HOCHTENAX, TOCTYH K KOTOPBIM OTFpaHUY€eH I1apojieM.

3.5. PaGotomarens M €ro mpeiACTaBUTENH OOeCHEYMBAIOT OrpaHHYEHHE AOCTyNa K
NIEpCOHAILHBIM JAaHHBIM PaOOTHUKOB JIMIIaM, HE YIIOJTHOMOYEHHBIM 3aKOHOM.

3.6. JIocTyn K HepCOHAIbHBIM JaHHBIM PabOTHUKOB 0€3 CIENHMAIBHOrO paspelleHUs
paboTomareis UMeIOT paboTHUKH, 3aHnMaromue B MKJIOY crenyromue A0IKHOCTH:

- 3aMecTuTeNh 3aBeayrolei no BMP;

- 3aMeCTHTeNb 3aBEAyIoIEd IO XO3IHCTBEHHOM YacTH (TOJIBKO K IEPCOHAIBHBIM
JaHHBIM paGOTHHKOB Miammero obcmysxusaromero nepconana MKJI0Y);

- rnaBHbIM Oyxrantep MKJIOV;

- oyxranrep MKJIOY.

3.7. Tlpu NOJNYYEHWH CBENEHHMH, COCTABILIOUIMX NEPCOHATbHBIE NaHHbIC PAbOTHHKA,
BBIIIIETIEPEYMCIICHHbIE JIMIIAa MMEOT IIPaBO MOJydYarh TOJIBKO TE INEPCOHAIbHBIC JaHHBIC
paGOTHHKA, KOTOphle HeOOGXOIMMBI JUIS BBIIOJIHEHHS KOHKDETHBIX (YHKIWMH, 3alaHMH IpHU
HOJHOM cOOTIOIeHHH KOHPHACHIINAIBHOCTH.

4. TIEPEJAYA INIEPCOHAJIbHBIX JAHHBIX PABOTHHKA

4.1. Tlpu mnepenade NEPCOHATLHBIX JaHHBIX paboTHMKAa paboroxaTesh o0s13aH
cobronars cienyromue Tpebopanus (ct. 88 Tpymosoro konekca PO):

4.1.1. He coobumars TNepcOHAIbHBIE [aHHBIE pPabOTHHKA TPETheH CTOPOHE 6e3
MCBMEHHOTO COTJIacHsi pabOTHHKA, 33 HCKIIOYCHHEM CIIydaeB, KOT/la 3T0 HeOOXOMMMO B LENAX
IpeAyIpexIeHAs YrPO3bl KU3HA U 37I0POBBIO pabOTHHKA, a TAKKE B ClydasX. yCTAHOBJICHHBIX
desepatbHBIM 3aKOHOM. YuuThIBas, 4ro TpymoBOH KOAEKC P® He ompexaenseT KpUTEpUU
CHTYaIHii, IPEICTARISIONMX YTPO3Y XKU3HU HIIH 370POBBIO pabOTHHKA, pabOTOMATENb B KaXIOM
KOHKPETHOM CJIy4ae JelaeT CaMOCTOATENBHYIO OLEHKY CePhE3HOCTH, HEMUHYEMOCTH, CTETICHH



TakoH yrpo3bl. Eciu ke uno, oGpaTHBIIEECs C 3alpocoM, He YIOJIHOMOYEHO (enepalbHbM
3aKOHOM Ha IOJIyY4eHHE NMEPCOHATBLHBIX NAHHBIX pabOTHHKA, JMO0O OTCYTCTBYET MHUCHMEHHOE
corjacie pabOTHHKA Ha MPEJOCTaBJICHHE €ro NEepCOHAIBHBIX CBEIEHMH, JIMGO, 110 MHEHHIO
paboTomarens, OTCYTCTBYeT yrpo3a XH3HH WM 37I0pOBBIO paboTHHKa, paboTomarenb obs3aH
OTKa3aTh B IPEJOCTAaBJIEHMH MEPCOHATBHBIX JAHHBIX JIHIly, OOpaTHBHIEMYCS C 3alpOCOM, W
BBIIaTh MMUCHMEHHOE YBEJIOMJICHHE 00 OTKa3e B IPEIOCTaBJIIEHUH IEPCOHAIBHBIX JaHHBIX.

4.1.2. He coobmarts nepcoHalbHbIe JaHHbIe pabOTHHKA B KOMMEPUYECKHX Hesax 6e3 ero
MUCHBMEHHOT'O COTJIACHS.

4.1.3. TipenynpeauTh yIMOJHOMOYEHHBIX JIMIN, MOJYYalOUIMX NEPCOHAIbHBIC IAHHBIC
paGOTHHKA. O TOM, YTO 3TH JAaHHBIE MOTYT OBITh HCIOJB30BaHBI JIMIIbL B HENAX, JUISI KOTOPBIX
OHH COOOIIEHE], ¥ TPeGOBATh OT 3TUX JIMI{ MOATBEPXKICHUS TOrO, YTO 3TO IPABUIIO COOJIIOAEHO.

4.1.4. OcyiecTBIsSTh Niepeiavyy NepCOHANbHBIX JAaHHBIX pabOTHHKA B Ipeaeaax OJHOrO
pabGoToaarens B COOTBETCTBUH ¢ HacTosmuM llonoxenuem.

4.1.5. Pasperarh A0CTYN K IEPCOHAIBHBIM JaHHBIM pabOTHHKOB TOJBKO CIEHHATBHO
YIOJHOMOUYEHHBIM JIMIaM. IPU 3TOM yKa3aHHBIE JIMLA JOJDKHBI MMETh IPaBO MOJIy4YaTh TOJBKO
TE€ MEPCOHANbHBIC JaHHBIE pabOTHHKA, KOTOpblE HEOOXOAMMBI JJIS BBINOJIHEHHS KOHKPETHBIX
GyHKIUH.

4.1.6. He 3ampammBare UHGOPMAIMIO O COCTOSHHM 340pOBbi pabOTHHKa, 3a
HCKJIIOUYEHHEM TEX CBEAECHHMH, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBINOJTHECHHUS
pabOTHUKOM TPYIOBOH PyHKIUH.

4.1.7. TlepenaBath mepcoHANBHBIE AaHHBIE PAOOTHUKA €r0O IPEICTABUTEIISIM B MOPSIKE.
yCTaHOBJIEHHOM TpyaoBBIM KOZEeKCOM H HacTosmuM IlomoxeHWeM, © OrpaHHYUBaThL 3Ty
HUHGOPMAIIUIO TOJIBKO TEMH MEPCOHAIBHBIMU JaHHBIMH PaGOTHHKA, KOTOphIE HEOOXOIUMBI JUIA
BBINTOJTHEHU S YKa3aHHBIMU IPEICTABUTENSAMU UX QYHKIIMH.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTbD
PABOTHUKA U PABOTOJATEJISA

5.1. B mensx obecnedeHns JOCTOBEPHOCTH NEPCOHATHHBIX JAHHBIX PabOTHHUK 00s3aH:

- npd mpuéMe Ha paboTy MPEJOCTaBUTH PYKOBOJMTEIIO HJIM €ro YHOJHOMOYEHHBIM
JIMIIaM TIOJIHBIE W JOCTOBEPHBIE JTaHHBIE O ceOe;

- B CJlydae M3MEHEHHs CBEJEHHMN. COCTABISIOIMX NEPCOHANBHBIE JaHHBIE pabOTHHUKA,
He3aMeUIMTENRHO  IPEJIOCTaBUTh  JaHHYIO  HHGOPMALHUIO  PYKOBOAMTENIO HIH  €ro
YIIOJTHOMOYEHHBIM JIHIIAM.

5.2. PaboTonareis 4 €ro ynoJHOMOYECHHBIE IPEICTaBUTENIH O0A3aHbIL:

5.2.1. OCyIeCTBIATh 3aIUTY MEPCOHAIBHBIX JaHHBIX pabOTHHKA.

5.2.2. OGecneynTh XpaHeHHE MIEPBUYHOM YUETHOH NOKYMEHTAIMHU IO YUETY TPy/a U €ro
OIUIAaTEI, K KOTOPOH, B YaCTHOCTH, OTHOCSTCS JOKYMEHTHI MO YYE€TY KaJpoB, JOKYMCHTHI IIO
y4€Ty MCIIONIb30BaHus pabouero BpeMeHH H pacy&éToB ¢ pabOTHUKOM I10 OIUIaTe TPpYy/a U Jp.

5.2.3. 3amonHeHWe NOKYMEHTAIUM. COJIEpXalled MepcOHaIbHbIE JaHHBIE paboTHHUKA,
OCYINECTBIAT B COOTBETCTBAHM C YHHDUIMPOBAHHBIMH (opMaMu IEpBUYHOH y4ETHOH
JOKYMEHTAIlHH MO y4&Ty TpyJa M €ro OILUIATHI, YTBEPXKIEHHBIMU NOCTaHOBIeHHEM [ ockoMcTaTa
Poccun ot 05.01.2004.

52.4.B cnyyae oOTKaza B TNpPENOCTaBICHMM pPAGOTHHKY WM €ro 3aKOHHOMY
TIpeCTaBUTENO TIpK OOpanieHuy 160 MpH MONTYYeHHH 3anpoca pabOTHHKA HIIH €T0 3aKOHHOTO
IpeAcTaBHTeNs MHGOPMANMH O HAIMYAM NEPCOHANBHBIX [JAHHBIX O DPabOTHHKE, a TaKKe
IePCOHATBHBIX NAHHBIX JaTh B THMCHMEHHOH (OpMe MOTHBHPOBAHHBIH OTBET, COAEPMKAlIMH
CCBUIKY Ha IOJIOXKeHHe 4. 5 ¢T.14 DenepanbHoro 3akoHa «O mepcoHaNbHBIX JaHHBIX) WK HHOTO
¢eneparsHOro 3aKoHA, SBISIIOMIETOCS OCHOBAaHWEM [JI TAaKOro OTKa3a, B CpOK, HE
IpeBHIIAOIMH ceMu pabouux [JHEH co AHA oOpameHus pabOTHHKa WM €ro 3aKOHHOIO
IpeCTaBUTES, TMOO C JaThl OJIy4eHUs 3anpoca pabOTHHKA WK €r0 NPEICTaBUTEA.



5.2.5. Bbe3Bo3Me3aHO MpenoCTaBUTh PAaOOTHUKY WIM €r0 3aKOHHOMY MNPEICTaBHTEIIO
BO3MOKHOCTh O3HAaKOMJICHHS C IEPCOHAJBHBIMH JaHHBIMH DA0OTHHKA, a TaKXKe BHECTH
HEOOXOAMMbIE H3MEHEHHS, YHHYTOXHUTH WX OJIOKMPOBAaThH COOTBETCTBYIOINHME IIEPCOHAIBHEIE
JAHHBIE 110 MPEIOCTaBJICEHUH paOOTHUKOM HIIM €ro 3aKOHHBIM IIPEICTABHTEIIEM CBEICHHM,
OATBEP)KIAIOINMX, YTO IEPCOHAJIBHBIE JaHHBlE pPaOOTHHKA SBIIMIOTCS  HENOJIHBIMH,
yCTapeBIIMMH, HEIOCTOBEPHBIMH, HE3aKOHHO MOTy4YeHHbIMH. O BHECEHHBIX H3MEHEHHAX H
OPEANPHHATBIX MepaxX paboTomaTeNlb HIM YIOJHOMOYEHHBIE JMIA O0O0sf3aHBl YBEJIOMHUTH
pabOTHHKA UJIH €T0 3aKOHHOTO MPEACTABUTEINS U TPETHUX JIUII, KOTOPBIM IIEPCOHAIBLHEIE TaHHbIC
paboTHUKa OBLTH NEpeIaHbL

5.2.6. 1o mucEMEeHHOMY 3asIBICHHIO pabOTHHKA HE INO3JHEe TPEX NHEH CO OHA IoJa4d
3TOr0 3asdBJICHHS BBINATH IOCIEAHEMY KOIMH JOKYMEHTOB, CBS3aHHBIX C paboTOM (KOIHMH
npuKaza o npuéMme Ha paGoTy, NpPUKAa30B O IE€peBoJaX Ha JApyrylo paboTy, npukasa o0
YBOJIbHEHHH C paGOTHI, BRITUCKH W3 TPYJOBOW KHIDKKH, CIIPaBKH O 3apabOTHOH IuIaTe, MEpHOIE
paGotsl B nasHoM MKJIOVY u np.). Komuu JOKyMEHTOB, CBA3aHHBIX C paOOTOM, 3aBEPSIOTCA
paGoToAaTeIeEM HAJIEXKAIIUM 00pa30M U IPEJOCTaBISAIOTCS PabOTHUKY GE3BO3ME3IHO.

52.7. B mnenax obecredyeHHuss COXPAaHHOCTH [OKYMEHTOB II0 JIMYHOMY COCTaBy
yBOJBHSAEMBIX pabOTHHKOB B Cilydae peopraHuzanuu u JukBugamud MKJIIOY, a Ttakke
COI[MAJILHOM 3allMIIEHHOCTH PaGOTHHUKOB, BBIIONHAIOIIAX pPaboOTy IO TPyAOBOMY IOTOBODY,
BKJIIOYATh B CBOH yYpPEIOHUTENbHBIE TOKYMEHTHI NpaBuila y4€Ta H COXPAHHOCTH JTOKYMEHTOB IO
JMYHOMY COCTaBy, a TaK)K€ CBOEBPEMEHHOMW Iepellauyd MX Ha rocyJapCTBEHHOC XpaHEHHUE IpH
PEOpraHHU3alMy WM JIMKBUIAIMH IOPHIMYECcKoro juna (pacrnopsbkenue Ilpaputenscrea PO ot
21.03.1994 Ne 358 - p «O6 obecre4eHUH COXPAHHOCTH TOKYMEHTOB I10 INYHOMY COCTaBY»).

5.2.8. B cnyuae peopranuzanuu wid jukuganud MKJIOY y4€r W CcOXpaHHOCTB
JOKYMEHTOB IO JIAYHOMY COCTaBy IOPSJOK Iepellayd HX Ha TOCYJapCTBEHHOEC XpaHEHHE
OCYIIECTBJIATh B COOTBETCTBHHM C IIPaBHJIAMH, NPEIYCMOTPEHHBIMH YYPEIUTEC/IBHBIMH
JOKYMEHTaMHU.

53. B memsx obecrnedeHus npaB W CBOOOJ paboTHHKa paborojarelb H €ro
IpeICTaBHTENH TIpH O0OpaGOTKE IMEPCOHANBHBIX [JaHHBIX pabOTHHKA O00A3aHBI COOIIONATH
cienyoomue TpeOGoBaHuUS:

5.3.1. O6paboTKa MEePCOHANBHBIX JaHHBIX PaOOTHHKA OCYINECTBIACTCA HCKIIOYMTEILHO
B IeJI9X obecIiedeH s COOMIONEHMS 3aKOHOB HHBIX HOPMAaTHBHEIX IIPaBOBBIX aKTOB, COACHCTBUM
paGOTHHKY B TPYHOYCTPOMCTBE, OGYyU4EHHH U MPOJIBHXCHHH 10 CIyx0e, obecreyeH s THIHOH
6e30macHOCTH  pabOTHHKA, KOHTPOJS KOJMYECTBA W KayecTBAa BBINOJHAEMOH paboThl H
obecredeHHs COXPaHHOCTH UMYIIECTBa paboToaaTe s, pabOTHUKA U TPETHHX JIUIL.

5.3.2. Ilpu ompeneneHuu oO0bEMa H coiepkaHHA 0OpabaThIBAEMBIX MEPCOHANBHBIX
NaHHBIX paboTHHKAa paboTomaTellb M €ro IpPEACTABUTENH MOJDKHBI PYKOBOICTBOBATHCA
KoHcrurynueii PO, TpynoseiM komekcom P®. ®enepanbHbM 3aKOHOM «O MEpCOHATBHBIX
OaHHBIX» oT 27.07.2006 Ne 152-®3 u uHbIMHU (QenepaabHbEIMHA 3aKOHAMH.

5.3.3. Bce mepcoHanbHbIE AaHHbIE paboTHHKa paboTonaTens M €ro MpenCTaBUTEIH
06s13aHBI I0Jly4aTh TONBKO JTMYHO y paboTHuKa. EciH mepcoHanbHbIE JaHHBIC DabOTHHKA
BO3MOXHO IOJYYHTh TOIBEKO y TPETHEH CTOPOHBI, TO PAbOTHUK NOJDKEH OBITH yBEIOMIICH 06
TOM 3apaHee M OT HEro JOJDKHO GBITh NMOJYd4eHO MMCHMEHHOE cornacue. Paboromarens u €ro
HpENCTaBUTENH JOJDKHBI COOOIMUTh PabOTHHKY O LelsX, IPEANoJaraéMbiX HCTOYHHKAX H
crocobax MOIydeHHs MEPCOHANBHBIX JaHHBIX (Hampumep, oQOpMICHHE 3allpoca Ha IPexKHEe
MecTo paboThl paGOTHHMKA B LENSX BBIACHEHHS €ro NMpOQeCCHOHATBHBIX KayecTB, 3alpoca B
y4yeOHOE 3aBelicHHE O MOIMHHOCTH JOKYMEHTa 06 00pa3oBaHMM M T.I.) H TOCIEACTBHAX
OTKa3a pabOTHHKA JaTh IHCEMEHHOE COIIaCHe Ha UX MOJTYyYCHHE.

5.3.4. PaGoromaTens 4 €ro IpeICcTaBUTENIM HE HMEIOT MpaBa I10JIy4aTh U obpabarpIBaTh
HEPCOHAJIbHBIE JaHHble PaOOTHUKA O €r0 MOJIMTUYECKUX, PETMIHO3HBIX U HHBIX yOeXKICHUIX U
YACTHOM KU3HA. B CIIydasix. HEIIOCPEICTBEHHO CBA3aHHBIX C 3aIIPOCAMH TPYHOBBIX OTHONICHUH,
B cooTrBeTcTBUH cO CT.24 KoHctutynuu P® pykoBoauTeNlh U €r0 NIPEACTaBUTEIM BIPABE



nojyyats M 00pabaTeIBaTh JaHHBIE O YaCTHOM XXH3HH PabOTHHKA TOJNBKO C €r0 MHCHMEHHOIO
COIJIacHs.

5.3.5. PaboTonaTens u €ro IpeaCTaBHTENH HE UMEIOT MpaBa HOJTydYaTh M 06pabaTHIBATH
[IEpPCOHANIPHBIC JaHHBIE pa0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX HIIH €r0
IPO(COIO3HON NEATENHHOCTH, 332 HCKIIOYEHHEM CIydyaeB, IpPelyCMOTPEHHEIX (enepalbHbIM
3aKOHOM.

5.4. Jluia, BMHOBHBIE B HAapyIIEHHH HOPM, PEryIHMpPYIOLIMX MOJTydeHHe, o6paboTKy M
3QIIMTY [EPCOHAIBHBIX JaHHBIX paOOTHHKA. IIPHUBIEKAIOTCS K JUCHUILIAHADHOM M
MaTepUaNbHOW OTBETCTBEHHOCTH B IOpS/KE, YCTAHOBIEHHOM TpyIOBBIM KojekcoM P® u
MHBIMH  (e/epanbHBIMH 3aKOHaMH., a TakKXe [PHBIEKAIOTCS H TIPaXIaHCKO-NPaBOBOM,
aIMHHHCTPATHBHOM U YTrOJIOBHOH OTBETCTBEHHOCTH B HOPS/IKE, YCTAHOBIEHHOM (eepaibHbIMH
3aKOHAMH.

5.5. HempasomepHeiii oTka3 pykoBomutenss MKJIOY HCKIIOYHTH WM HCIPaBHTH
NepCoHabHBIE NaHHBIE PAabOTHHKA. a Takke JFOOOE HHOE HapylleHWe NpaB pabOTHHKA Ha
3aIlUTy [EPCOHANBbHBIX NAaHHBIX BJICYET BO3HHKHOBEHHE Yy pabOTHHKAa mpaBa TpeOOBaTh
YCTpPaHEHHs] HapylICHHs €ro INpaB M KOMICHCAMH NPUYHHEHHOTO TAaKHM HapylIEeHHEM
MOpAJILHOTO Bpea.

5.6. PabOTHHK HECET OTBETCTBEHHOCTH 3@ JOCTOBEPHOCTH JOKYMEHTOB, COCTABJISIOIINX
€ro NePCOHANbHEIE JAHHEIE, B IIOPsIJIKE, YCTAHOBICHHOM 3aKOHOJAATEILCTBOM Pd.

5.7. Jluna, BHHOBHBIE B HapylleHHH TpeGoBanuii @enepanpHoro 3akoHa «O
NEPCOHANBHBIX  JAHHBIX», HECYT TIPaXIAHCKYIO, YIOJIIOBHYIO, aJIMHHHCTPATHBHYIO,
JUCIHHUILTHHAPHYIO U MHYIO IIPEyCMOTPEHHYIO 3aKOHOAATENbCTBOM P® O0TBETCTBEHHOCTS.

6. IPABA PABOTHHKA 110 3AIIIUTE NIEPCOHAJIBHBIX JTAHHBIX

6.1. PaboTHHK MMeeT NpaBo Ha MOJyYEHHE CBENCHHH O CBOMX NEPCOHANBHBIX JAaHHBIX,
HaXONSIIMXCS Ha XpaHeHMH Yy paboTojaTens H €ro YHNOJTHOMOYEHHBIX JIHIL, TpeboBaTh
YTOYHEHHUS CBOHX INEPCOHAIBHBIX JAaHHBIX, HX OJIOKMPOBAHMSI UJIH YHHUTOXKCHHS B CIIydae, eCiIH
OHH SIBJIAIOTCS HEMOJIHBIMH, YCTapEBIIMMH, HEJOCTOBEPHBIMH, HE3aKOHHO MOJIYYEHHBIMH HIIH
HE SIBJISIIOTCS HEOOXOAMMBIMH JUIS BBIIOJIHEHHEM pabOTHHKOM CBOMX TPYAOBBIX (YHKIHH, a
TaK)Ke MPUHUMATD IPEAYCMOTPEHHBIE 3aKOHOM MEPEI 10 3aIlUTEe CBOMX IpaB.

6.2. CeeneHuss 0 HAJIMYMH NEPCOHAIBHBIX MAHHBIX JO/DKHBI OBITH IIPENOCTABIECHBI
PabOTHHKY IO €70 3alIpoCy B JOCTYHHOM (HOpMe, B HUX HE JOJDKHBI COAEPIKATHCH IEPCOHATILHEIE
JaHHBIE IPYTrUX paOOTHHKOB.

6.3. JlocTynn K CBOMM NEpPCOHANBHBIM NAHHBIM IPEIOCTABIAECTCS PAOOTHHKY HJIH €ro
3aKOHHOMY NpPEACTaBHTENO paboTogaTeneM MM €ro ynoJHOMOYEHHBIMH JIUI[AMH IIpH
oOpaimieHun 1HO0 NpPH HONYyYEHHH 3ampoca pabOTHHKA HIIH €r0 3aKOHHOTO NpPEICTaBHTENS.
3anpoc JOJDKEH COJAEpXaTh HOMEP OCHOBHOTO JOKYMEHTA, YJIOCTOBEPSIOUIETO JIHYHOCTH
pabOTHHKA WJIH €r0 3aKOHHOTO TPEACTaBHTENS, CBEJEHHS O JaTe BbIaYH YKa3aHHOTO
JIOKyMEHTa Y BBLUIABIIEM €r0 OpraHe M COOCTBEHHOPYYHYIO MOANHCH pabOTHUKA HIIH €ro
3aKOHHOI'O NPEACTABHTENSA. 3allpOC MOXKET OBITH HANPABJIEH B JIEKTPOHHOH (GopMe H NOANHCAaH
JIEKTPOHHOM U (GPOBOI NOJIHCHIO B COOTBETCTBHH C 3aKOHOATEIHCTBOM PO.

6.4. B nensx obecrieyeHHs 3alllUTHl MEPCOHANBHBIX JaHHBIX, XpaHsaumxcs B MKJIOY,
pabOTHUK HMEET IPaBo Ha :

6.4.1. TlonHyro wHGOPMAITHIO O COCTOSIHHH CBOHX NEPCOHAIBHBIX JAaHHBIX M 00paboTke
9THX JaHHBIX padOTOAATENEM U €r0 YIIOJTHOMOYEHHBIMH JIMIIAMH.

6.4.2. CBoOonHBIH OeCIIaTHBIH JAOCTYII K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIIOYas
IpaBO Ha MOJIy4YeHHE KOt 000 3aiCH, ColepKalleii mepcoHalIbHbIE JaHHbIE pabOTHHKA, 3a
HCKJIIOYEHHEM CIIydaeB, IPeyCMOTPEHHEIX (eepalbHbIM 3aKOHOAATEIBCTBOM.

6.4.3. Onpenenenue npeaCTaBUTENEH IS 3aIIUTEH CBOUX NEPCOHATIBHBIX JaHHBIX.

6.4.4. TpeboBaThb HCKIIOYEHHE WM MCHOPABICHHE HEBEPHBIX MIH HEMOIHBIX
IEpPCOHANBHBIX JAaHHBIX, a TaKXe JaHHBIX, OOpaOOTaHHBIX C HapyHIeHHEM TpeOeBaHUH



enepanbHoro 3akoHomatensctBa. [IpM  OTKase PYKOBOAMTENS HIH €ro IIpe/ICTaBUTENEH
HCKIIOYHTh HIHM HCHPABHTh IEPCOHANBHBIE JaHHbIE PAaGOTHHK HMEET INpaBO 3asABHTH B
ITHCEMEHHOH (POpPMe PYKOBOJMTEIO O CBOEM HECOIVIACHH C COOTBETCTBYIOLIAM 0GOCHOBAHHEM
TaKoro Hecornacus. IlepcoHalbHEIE NaHHbIE OIIGHOYHOTO XapakTepa PaGOTHHK MMEET HPaBo
AOTIOTHHTE 3a5BICHACM, BHIPAXKAIOLIMM €0 COOCTBEHHYIO TOUKY 3PEHHS.

6.4.5. Tpe6oBaTh 06 M3BEIICHHH PYKOBOJAMTENEM HIIH €0 YIIOJHOMOYEHHBIMH THITAMH
BCEX JIAII, KOTOPBIM paHee ObUIM COOONIEHBI HEBEPHBIE HIIH HEIOJHbIE IIEPCOHANBHbIC JAHHbIE
paboTHHKA, 060 BCeX MPOM3BENCHHBIX B HUX HCKITIOUEHHSX, HCIIPABICHAAX WK JOMOTHEHHSX.

6.4.6. OO6xanoBaTh B Cya JHOOble HENPABOMEPHEIE ICHCTBHS MM Oe3IeHCTBHS
PYKOBOAHUTEN MM €ro YNONHOMOYEHHBIX JHIl IIPH XpaHEHHH, 00paGOTKe H 3alUTE ero
IIEPCOHATIBHBIX JAHHEIX.

Ilocne npunsTas storo IMonoxenus u [pukasa Takxe HEOGXOIMMO BKIFOYATH B TEKCT
TPYZIOBBIX JIOTOBOPOB C PabOTHHKAMH, HMEIONIMMH JIOCTYI K EPCOHATLHBIM JaHHBIM JPYTHX
PabOTHHKOB B CHIy BBIIONHSIEMBIX HMH JIOJKHOCTHBIX OOS3aHHOCTEH, yCIOBHE 06 HX
HCPA3IIalleHHH U OTBETCTBCHHOCTH NPH HAPYLIEHHH JIAHHOTO 06s3aTenbeTBa. B cOOTBETCTBHH
co ¢1.90 Tpynosoro koznekca P® 3a HapyuieHHe HOpPM, PeryIHpYIOLIHX 06paboTKy M 3aUUTy
NEPCOHAIBHBIX JNaHHBIX, NPEIYyCMOTPEHa JWCIHILIMHADHAs., MaTepHallbHas, TIpaXkJaHCKO-
[IpaBOBasi, aIMHHHUCTPATHBHAS U YTOJIOBHAS OTBETCTBEHHOCTb.



